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3. Authorization Requested (Check only one of the squares below) - .
Microfilm and destroy originals,

A

pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-
cords for which there is a continuing

¥ accumulation, The records will cease to
.have value to warrant their retention aﬂ'er

“the period of time indicated.

Dispose of present accumulation. No
additional accumulation s antici-

5. Description of Records

Orniginals if not microfilmed would be

retained for the period of time indicated.

6. Recommendation

of Hall of Records

4.

include title, form number, size of documents,

Works.

ltem
No.

Describe records accurately.
work or activity to which the records relate, inclusive dates "and qucntlty
{cubic or linear feet). Show recommended retention period. * <o

and Board of Public

L.

Tho\AQeMBoob c@llodbytheSWoroanaeemta, are
the evaluation of the real and personal property cuned in each- tax -
district of the Comnty. Assessment Books, arranged by districts

andalph;baticambythomdthetupayara contained both
personal and real property assesasments until 1948. Sincs 1948, the
mmmummzummmmmmn-
himdintw“volms.w' ) i

Personal ' Property Schedulss. Transfers of property,-as well as
mmmmwwmamm
missioners, are noted in the Assessment Books. The current Asgess-
mtnoohmmhﬂnamcadmnmddcm .
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4 5. Description of Records 6. Recommendation !
- Describe records accurately. Include title, form number, size of documents, of Hall of Records !
. work or activity to which the records relote inclusive dutes, and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works,
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2. | ASSESSMENT OARTS . _ -,
1
"

8ize: | 83* x 11
Dates: 1939 « = :
- Quantitys .27 file drawers (L0 cubia feet)

Fila Arrangmnta By diatriet and nams of taxpayer

The Amsmt carda were formerly L¥ x 10" 1n three colors, for

lots, small acroage, and farms. This cyaton has been suporseded

- | bya tvo-colorwﬁ' x .11% ‘card system for farms and residential
property. The cards will be current for five assessment years.
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Cards. i
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tmmvm Is IATE!, AND ‘I'KEN DESTROY.

.

Ll 4?~

3. | maxsmps - O

~ Sizes 18v x 30% x 1" . ‘
. . - . Quantity:. 1 volume .
+ ,,¥ile Arrangement: By district -

This 1s'a new record consisting of outlins maps of the fifteen

follo ot»tho :antyy in . the ummt Books

Ths mmendaﬁon below appnes 4o both the o014 and new Assessmant

' nmommmmm RETAIN FOR 8IX YEARS OR UNTIL SUPERSEDED,

voting ‘districts preparsd by the State Tax Commissiom. When com-
show the amount of the assesament for each parcel

Plsted, they will.
of land, thesahpdos,‘ﬂso]dgmmago:mdthalnwrand
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the Supsrvisor of:Assessaents by the owners- oftamannd estates
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— . ' L D_ARD or D
-Datess’ 1938 - - :
. Quantity: ‘- 2.£ile drawers {3 cudic feet) ! "
‘Fils Arrangement: 3yqaar and name -of taxpayer JU

“Ammoal Accumalations - 1 cubde foot .
Auddts mmmu and State WL !
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A. Parws .and Bstates; Shenthodate,thamar'cm
and address, location of the property, descrip-

tion, livestock, machinery and tools, mutm,

Shows the date, the ownert's

B. lndivmmhmdrinsz
nams and address, the trading name snd amount
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6. Recommendation

o scuenuu

Item
No.

S. Description of Records
Describe records accurately. Include title, form number, size of documents, .
work or. activity to which the records relate, inclusive dotes and quanhty
{cubic or linear feet). Show recommended retention period.

-.land Board of Public

of Hall of Records
Works.

5.

of busimes transacted, tm'nituro and eqnipmnt,phyai-
.. eal inventory, vehicles, airczeft or watercraft owned
s nvastock, and other taxable pea-acm‘.l proparty.

The infmtdmfrwthm retmaumtendintheuseamt :

Books,apermnentrecom.,_,,:-;.. U R -
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DICREASE AND DERE&SE IN ASSESSHW! EOTIO&

: Suas 5" x 8u Fa
* Datess 1920 - - . :
Quantitys . 1 file drawer :
File Arrangement: ' Chronological -
- Disposable Amownt: 1 cubie foob' : :
Audit: A.mmal out.aida audit and State andit

For each i.ncraaae or decresse in an asgessment authorized, the Boanl

noticeshmthenameandaddmssorthetaxpayer,thediatmt, the
lmyaar,thoamonntsaseeandonlandandbdldingsorpersml
property, the reason for the ehange in tha sssesseent. After the
increase or decrease has besn recorded in naesmt and Tax
nonawhanmﬁmotthe crding a ,cneac};notice. -

. ‘ WION: .mm m THREE EARB R Um'IL AUDITED,

1

of County Commissioners submits a notice to the Supervisor of Assesst
‘| ments and -to the Treasurer for the correction of their records. The
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. WHICHEVER IS LATHR, AND THEN DESTROT.
REAL ESTATE msym'cms - -

‘Bizes 3':5'3&&3
. .Datess 1940 - - - -

Quantity: 1 file drawer
i?ﬂo‘nangum: Bynanaofgnubor

m-ﬁJehuudinmanngtthWhlepm
Supervisor to the State Tax Comission on transfers
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estate, - mntmummgmmm.
the Assessmant Books, is taken from the deeds
of the Circuit Court. Ths cards show ths names of
mm,mxmummny,m
asssasments, the dates and amomts of
mad%WsMWﬁﬁeM@.

Wﬂl@ls RETAIN FOR THREE YEARS AND THEN DESTROY.
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5. Descrlptuon of Records 6. Recommendation
of Hall of Records

Describe records accurctely. Include title, form number, size of documents
~work -or.activity to which the records relate inclusive dotes and quantlty
(cubic or linear feet). Show recommended retention period.

o.

and Board of Public
Works.

OERERAL émpoxmmcs |
Quantitys . lfiledram ' i
' ‘ Fna Arrangemts By eubject -
: ‘ Thil ﬁ.h cmtaina comspmdeuce vith taxpayars and county ‘and
. | State agencles regarding asseasment matters. L
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